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1. O0mue noJioKeHUst

1.1. Nanuoe Ilomoxkenue pa3paboTaHO B COOTBETCTBHH ¢ DenepaabHbIM
3akoHOM Ne 273-@3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit Oenepaumy,
@3 or 29.12.94 No 78-®3 «O GUOIMOTEUHOM [Eney, IIpukazoM MuHucTepCcTBa
KynbTypbl Poccuiickoit ®enepammm ot 8 oxTssops 2012 roma N 1077 «O6
yrBepxnennn Ilopsaka ydera JOKyMEHTOB, BXOMSIIMX B COCTaB OMOIHMOTEYHOTO
onnay», [TuceMom MuHHCTEpeTBa 06pasoBanus U Hayku Poccuiickoit ®enepanun
or 08.12.2011r. Ne MJI-1634/03 «O6 WCMONB30BaHMM y4eOHHKOB B
00pa3oBaTeNbHOM IpoLeccey, a Takxke Ycerasom [BIIOY CIIT um. B.I'. My3pykosa,
APyTUMM  HOPMATHUBHBIMH  IIPaBOBLIMH  akTaMu Poccmiickoit  ®enepamum,
pEraMeHTUPYIOITUMU NEeATETHFHOCTD OpraHu3alui, OCYIIECTBIISFOITAX
00pa30BaTEeNBHYIO AEATEILHOCTD.

1.2. Hacroamee Ilonoxenue o 6ubnmmoreunom ¢ponne I'BIIOY CIIT um. B.T.
Myspykosa (nanee Texuukym, nanee — [10J0KEHHE COOTBETCTBEHHO) ONpPEIEIISIET
NOPSIOK y4eTa OubImMoTeyHOro GoHAa B MEXaHH3M (OPMUPOBAHKS, COXPAHHOCTHU U
IPEIOCTABICHN B TIIOJIb30BaHME Y4YEOHHMKOB, Y4eOHBIX TOCOOHi, yueOHO-
METOAMYECKUX  MaTepuajioB  oOydaromuMmcs  TeXHHKyMa,  OCBaMBAOLIUM
obpasoBarenbHBle IPOTpaMMBI B TIpefienax (emepalbHBIX TOCYNAPCTBEHHBIX
00pa3oBaTENbHBIX CTAHIAPTOB, & TaKKE 3aKPEIUISeT OTBETCTBEHHOCTH BCEX
YYaCTHUKOB 00pa30BaTeNbHOM eI TEIHHOCTH.

1.3. IlonsTHs, ncnonezyemsie B [1os0xeHnn:

Yueonuk — ydebHOe W3maHWe, COIEpKAIIEE CHUCTEMATUYECKOE H3NIOKEHHUE
Y4eOHO} JIMCIMIIIMHBL, COOTBETCTBYIOIICE y4eOHONW IporpaMme ¥ OMHIHAILHO
YTBEPKACHHOE B KQU€CTBC NAHHOTO BUAA. MokeT ObITh MPENCTaBICH B IIEYATHON U
JJIEKTPOHHOU Qopme.

Yueonoe nocobue — yuebHOe w3maHue, NONOJHSAIOLIEE WM 3aMEHSIOIIEE
YacTU4YHO, WM MOJHOCTBIO Y4EOHUK, OGHIHATBHO YTBEPKIECHHOE B KAa4eCTBE
IAHHOTO BHJIA.

Pabouaa mempaos — yueGHOE TOCOOUE, UMEIOLIEE OCOOBIM TMIAKTHUIECKULN
anmapat, CIOCOOCTBYIOINMH —CaMOCTOSTENBHOW paboTe O0Oydaromerocs Haj
OCBOCHHEM y4e€OHOTO IpeaMETa.

Yuebno-memoouueckue mamepuanst — COBOKYITHOCTh MAaTe€pHANOB, B
TIONHOM 00BbeMe 00eCIeYNBAIOIMX MPEMOaBaHue JaHHOKW NUCIUILIMHBI (ATNACL,
KOHTYPHBIE KapTbl, MOYPOYHOE ILUIAHMPOBAHUE, CpPEACTBA KOHTPOJS 3HAHUM,
CIIPaBOYHbIC M3JaHKs, pabo4ne IPOrpaMMBI U T.11.).

Cpeocmea oOyuenusa u @ocnumanus — JpyTHEe WCTOYHHKH Y4eGHOM
MHQOpPMAllMK, TIpeJOCTaBisieMble O0ydarommMcss B XOJe 0Opas0BaTeNbHOlM
JESTENBHOCTH.

1.4. Ilensto Hacrosimero ITojo)keHHsSI SBISETCS CO3MAHHE YCIIOBUW JJIS
MaKCHMaJIbHOrO obecriedenus yueOHOM ImTeparypoii obydarormuxcs TexHHKyMa,
IOBBIILIEHUE OTBETCTBCHHOCTH IIE€JArOTHYECKOT0 KOJUIEKTMBA M CEMBU 32
NPaBUJIBHOE, DAlMOHAIIBHOE WCIOJIB30BAHNE Y4EeOHUKOB, OpraHu3amus paboThI

cpenr O0yYalomMXCs ¥ UX POAMTENICH MO BOCIUTAHHIO OCO3HAHHOTO, GEPEsKHOrO
OTHOILIEHUS K yUeOHUKY.



1.5. Y4eT 1oKkyMeHTOB OMOIMOTEUHOTO (DOH/A SBIISIETCSI OCHOBOX OTYETHOCTH
U TUIAHWPOBAHUS JIEATENIbHOCTU OMOJIMOTEKH, CIIOCOOCTBYET OOECIIEYEHHUIO €ro
COXPaHHOCTH.

2. ®opmupoBanue GoHAa Y1eOHHKOB
M MOPSIAOK y4ueTa (poHaa yueOHOH JIUTEPATyPhI

2.1. KowmmiekroBanne ydeObHoro donna - Oubnumorexkn  TexHukyma
NPOWCXOAWT Ha OCHOBE €XEroJHO YTBepkAaeMbix @enepalbHbIX IepeyHen
yu4eOHHKOB, PEKOMEHJOBAHHBIX K HCIONB30BAHUIO TPH pPEaIu3aluy HMEIOLIHUX
rOCYJapCTBEHHYIO  aKKpeOuTaluio 00pa3oBaTENbHBIX IpOrpaMM, IepedHei
OpraHM3alui, OCYIIECTBISIIONNAX  BBHITYCK  y4eOHbIX MOCOOWH, KOTOpBIE
JOIYCKAIOTCSl K HCIOJIb30BAHUIO TMPH pPEANH3aldU HUMEIOLMX TOCyNapCTBEHHYIO
aKKpEeAUTAIMI0 00pa30BaTENbHBIX MPOrpaMM. EXErogHO yTBEP)KIAeTCsl NEpEeYeHb
y4eOHHMKOB U y4eOHBIX TI0COOM 00pa30BaTeNbHON OpraHNu3alvy.

2.1.1. O6GpazoBaTenbHass OpraHM3aIMs CaMOCTOSTENIbHA B  BBIOOpPE U
OTIpEIICTICHIHN !

. KOMIUIEKTa Y4YeOHUKOB, Y4YeOHBIX MOCOOWH, y4eOHO-METOIUYECKUX
MaTepHajoB, OOECIeUMBAIONIMX TpernofaBaHWe Y4eOHOro IpenMeTa, Kypca,
TUCIUTLIAHEI (MOIYJIS);

. cpencTB oOydeHWs M BOCIUTaHus. BwiOOp cpenctB oOydeHus u
BOCIIMTAHUS OmpenesseTcs: crernubukoil coaepxanus U (QOpPMONH OpraHu3aLuu
0o0pa3oBaTeIbHON NESTEIHHOCTH. ,

2.2. llomonHeHnue yuyeOHOro GoHIa o0ecCleYyrnBaeTCs 32 CUET CPENCTB
denepaibHOr0, perHoHAIBHOTO OrOXKETOB (CT.35, m.2 DexepanbHOro 3akoHa Ne
273-@3 ot 29.12.2021r. «O6 obpa3oBanuu B Poccuiickoii Denepanum»); UHBIX
UCTOYHUKOB, HE 3alpelleHHBIX 3aKOHOAaTeNbCTBOM P®, B T.4. 06€3BO3ME3IHOIrO
MOXXEPTBOBAHUS HU3MUESCKUMHE W/WIH FOPUTAICCKIMHU JTUI[AMHU.

23. B mensx obecredeHuss oOydaromuxcs Yy4eOHHKaMH, Y4EOHBIMH
nocobusiMu TeXHUKYM MOXKET B3aMMOJEHCTBOBATH C JPYTUMH 00pa30BaTEIbHBIMU
OpraHHU3aIHUSIMH.

2.4. HemnocpencTBeHHOE PYKOBOJCTBO U KOHTPOJIb PabOTHI MO CO3IaHUIO H
CBOCBPEMEHHOMY IOMOJHEHHIO OMOJIMOTEUHOTO QOHAa YYEOHUKAMH OCYLIECTBIISIET
nupekTop TexHukyma.

2.5. JlomyckaeTcsi HCIOJIb30BaHHE Y4eOHO-METOAMYECKAX KOMIUIEKTOB,
BxoIamux B DenepanbHbId TepedeHh YYEOHHMKOB, COIJIACOBAHHBIX  HA
[lemaroruueckoM COBETE W yTBEPKICHHBIX TPUKA30M AUpekTOopa TexHukyma.

2.6. Jlns »>bdexTrBHON oOpraHu3anud 00pa30BaTENbHONW JESTENBHOCTH
UCTIONB3yeTCs  yueOHO-MeToaudeckoe oOecreueHne u3 OJHOH MIpeaMETHO-
METOIUYECKOM JINHUMY.

2.7. Ilpouecc pabotel mo (opMUpOBaHHIO (GOHIA Y4EOHOH IUTEpaTypBI
BKJIFOYAET CJICAYIOUTNE 3TaIlbI:

e paboTa megaroru4eckoro KoyekTrBa ¢ degepanbHbIM IepeyHeM YIeOHUKOB,
PEKOMEH/IOBaHHBIX ([OMYIIEHHBIX) K HCIOJb30BAaHHUIO B 00pa30BaTENbHBIX
OpraHM3allusX;
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® IMOJATrOTOBKAa CIHCKa Y4eOHMKOB, IUTAHMPYEMBIX K HCIIOJB30BAHUIO B HOBOM
y4eOHOM rofy;

¢ TUpPCHOCTaBICHHEC CIUCKa y4eOHHKOB IlemarormdyeckoMy coseTy Ha
COTJIaCOBAaHME U YTBEP)KIECHHUE;

® [HMarHOCTUKa ypOBHS OOECTIEYEHHOCTH O0YYaromuXcs YaeGHOM JIUTEPATypOit
Ha CIICAYIOMHWK y4eOHBIM TOJ B COOTBEICTBHH C KOHTHHTEHTOM o0yyarormumxcs,
COCTABJICHHE IIEPCIIEKTUBHOI'O ILIAHa KOMILIEKTOBAHHS y4e6HOro QOHMa;

® odopmieHHe 3aKa3a YY4eOHMKOB H YUYEOHBIX MOCOOHMH B COOTBETCTBHH C
YTBEPXKNICHHBIM CITHCKOM YYCOHHUKOB M INIAHOM KOMILIEKTOBAHHSL,

® TPOBEICHAE ayKIHOHA M 3aKJIIOYCHHE NI0r0OBOPA ¢ MOCTABLIMKOM O 3aKYIIKE
Y4eOHOH TUTEpaTypEI;

¢ TIpHEM H yHeT BHOBb NOCTYNHBLICH y4eOHOM IMTepaTyphl B GHOIMOTEKY.

2.8. bubnuoTeunblii $HoHI y4eOHHKOB YUUTHIBAETCS U XPaHUTCSA OTACIBHO
OT OCHOBHOTO (h0H/1a OMOIMOTEKH.

2.9. K oubnuomeunomy gondy yueonoii Jumepamypol (yae6HOMY HoHIY)
OTHOCATCA  y4eOHMKM, y4eOHBIE IOCOOWS, opborpaduyeckre  cioBapy,
MaTeMaTH4eCKUe TaONHIbl, COOPHUKH YIpaKHEHHH W 3amad, IIPAKTUKYMBbI, KHUTH
JUL HTEHMA, XPECTOMAaTHH, pabodHe TeTpaiu, aTiachl, KOHTYDHEIE KapThl B
TIC9aTHOM M JJICKTPOHHOM BMJIE, COJEPKAHHME KOTOPHIX OTBEYAET TPEGOBAHUSIM
rOCYJapCTBEHHEIX 00pa3oBaTeIEHBIX CTaHJIapPTOB, 00eCTeYnBaIOIINX
IIPCCMCTBEHHOCTD ~ M3y4€HMS  JOUCHMIUIAH M CHCTEMATHU3UPOBAHHEIX 110
00pa3oBaTeIbHEIM 00IACTSIM.

2.10. JToKyMeHTEI, BKIHOYaeMble B (OHK Oubnrorexy, Mapkupyrorca. [Ipu
STOM MOTYT OBITh HCIOJIB30BAHBI IITEMIIENH, KHHKHBIC 3HAKH, HUHJVBUTy aJIbHBIE
IITPUXOBBIE KOABI, IPYTHE BHIBI MAPKAPOBKH.

2.11. JIoKyMeHTBI MOCTYHAlOT B OMONMMOTEKy W  BKIIOYAIOTCS B
OHOIMOTEYHBIH (OHM B PE3yIbTaTe MOCTABKU 06S3aTe/IBHOTO OK3EMILIAPA, TOKYIIKH
(mommucku, oOMeHa, NapeHHMs, MOXKepPTBOBAHHS, KOIIUPOBAHUS OPWTHHAIOB U3
donma OubmMOTEKM). JIOKYMEHTBI, MOAOTOBICHHBIC K IIpHEMy B OHOJIHOTEUHBIH
(OH, OIBEPTAIOTCS IEPBUYHOM 06paGOTKE 1 UHJIUBUyaJIbHOMY yYETYy.

2.12. JIoOKyMEeHTBl HPHHUMAIOTCS IO IIEPBUYHBIM YYETHBIM JOKYMEHTAM
(HaxIazHast, aKT), BKIFOYAFOIINAM CITHCOK [IOCTYIUICHHH.

2.13. TlpueM MOKYyMEHTOB, NOCTYHAIONMX B OMOIMOTEKy 6e3 MepBUYHBIX
JIOKYMEHTOB Ha G€3BO3ME3NHOM OCHOBe (00s3aTeNbHbIE 9K3EMILISIPBI, ACTIO3UTHBIE
OKSEMIUIAPBI  MEXIYHAPOAHBIX OpraHW3almd, Oe3BO3ME3IHBIE MOCTYIUICHHS W3
HCHMSBECTHRIX M AHOHMMHBIX HCTOYHHKOB), O(OPMISICTCS akTOM O IIpHEMe
JIOKYMEHTOB.

2.14. IlpueMm JOKYyMEHTOB, HOCTYIAIONINX B OMOJIOTEKY OT IOPHAMYECKOTO,
$HU3MYECKOTrO JHIA B BHIE Japa C YKA3aHMEM ero Ha3HAYEHHS JUISL TIOTIOJTHEHUS
onbmoTeuHoro hoHma, ohopmiseTes AOTOBOPOM ITOKEPTBOBAHUS B COOTBETCTBUH
¢ I'paxxmanckuM xonexcom Poccuiickoii ®enepanud (cT. 574, 582).

2.15. Tlpuem NOKyMEHTOB OT YHTaTeNed B3aMeH YTCPSAHHBIX U MPU3HAHHBIX
PaBHONCHHBIMY yTPAYEHHBIM, OQOPMIISETCS aKTOM O MPUEME TOKYMEHTOB B3aMeH
YTCpSHHBIX. B aKTe yKaseiBaeTcs (aMMMs, WHUIHANEI YNTATENS, CBEICHHS 00
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VIEPSHHBIX H3/IaHUSX (PErHCTPAIlMOHHBIA HOMEp, KpaTkoe OuOimorpadudeckoe
ONMCAaHWE W3JaHMWS, I1€HA) CBEICHUS O NPUHITBIX U3JaHUIX (KpaTkoe
Oubimorpaguueckoe ONHCaHWE W3MaHWSA, IleHa), TMOANHCHA YHUTATeNsd W
NPHHUMAIOIIEW CTOPOHBI.

2.16. Yuér OubnuotreuHoro QoHma yueOHOW JUTEpaTyphl OTpaKaeT
NOCTYIUIEHHE, BHIOBITHE, OOIIYI0 BEIWYNHY (QOHIA YIeOHHKOB, U CIIy>KAT OCHOBOM
€r0 NPaBHIBHOIO (OPMHUPOBAHUS, IEJEBOTO WCIONB30BAHUS W COXPAaHHOCTH,
OCYILECTBIICHUs] KOHTPOJIS 32 HAIMYUEM U JABH)KCHHUEM yUeOHUKOB.

2.17. Tlpouecc ydera OuOIMOTEYHOTO (POHMA YIEOHHMKOB BKIIOUAET: MPUEM,
IITEMIIEJIEBAHNAE, PETUCTPALAI0 IIOCTYIUICHHUS, PACIPENEIEHUS MO TIPYyIIaM,
BBIOBITHSA, @ TAKXKE MOBEIEHUE UTOTOB JBIXKEHUS (POHIA U €T0 MPOBEPKY.

2.18. Bce onepanuu mo y4ety NpoU3BOISATCS OMOIHOTEKApEM, CTOMMOCTHBIH
yd4eT Bepercs Oyxranrtepued, oOcmyxuBaromedt Texaukym. HWHBeHTapH3amus
y4e0HOro (oHZa W cBepKa [aHHBIX OHOJHMOTEKH W OYXTaITePHHM IPOBOIUTCS
€KETO/IHO.

2.19. Vyer y4eOHOI nuTEpaTyphl OCYIIECTBISETCS TPYNIIOBBIM CIIOCOOOM U
sezercs B «Kuure cymmapsoro ydera» (nanee - KCY) u (uim) 35€KTPOHHOM BHJIE.
KCYVY yueOHNKOB XpaHUTCS B ONOJIHOTEKE IIOCTOSIHHO.

2.20. KCY coCTOuT U3 Tpex YacTei:

Yacte 1. Ilocrymuienme B ¢oHn. B 3Ty uacTe 3ammchiBaercs oOimee
KOJINYECTBO IIOCTYNUBIINX YYEOHUKOB U UX CTOUMOCTD C 00I3aTCIIEHBIM YKa3aHHEM
HOMEpa M JaThl COIPOBOAMTEIBHOIO JOKyMEeHTa. Homep 3amucu eXerogHo
HaunHaeTcd ¢ Ne 1 1 unér no nopsaKy moCTyIIeHHH.

Yacts 2. BeiOsiTHE U3 QoHIA. B 3T0# 9acTh 3amUCHIBAIOTCS HOMEpa aKTOB Ha
CIIMCaHUE y4eOHMKOB C yKa3aHWEM JIaThl yTBEPKACHHUS aKTa M OOIIEro KOJHYeCTBA
CIIMCaHHBIX Y4eOHUMKOB Ha 00myr0 cymmy. Hymepanus 3amwcedi O BBIOBIBIIHX
U3JIaHKSX U3 TOa B TOJI MIPOIOJKACTCS.

Yacte 3. Mroru y4era ABW>KEHUS QOHIOB. B TpeThel "acTu 3amUCHIBAIOTCS
MTOTY IBWOKECHUS (DOHIA YIeOHHUKOB:

- 00ILIee KONIWYECTBO MOCTYNHMBIINX YI€OHUKOB 32 TEKYIIHIA TO/I, Ha CYMMY,

+ 00lIIee KOJINYEeCTBO BRIOBIBIIAX YUCOHHKOB 3a TEKYIIHH I'OJl, HA CYMMY;

. obmiee KOJIMYECTBO yUeOHHMKOB, COCTOSIUX Ha ydeTe Ha 1 sHBaps
MOCJIEYIOIIEro rojia, Ha CyMMY.

2.21. MunuBuayanbHbI (TPyHIOBOM) y4eT Y4eOHHKOB OCYIIECTBIISIETCS B
KapToTeKe y4eTa yueOHHKOB Ha KaTaJIOKHBIX KapTOYKax CTaHAapTHOTo pasMepa. Ha
KapTOYKEe YKa3bIBACTCS PErMCTPALMOHHBIA HOMEp, Oubamorpabudeckoe OIHMCaHHE
y4eOHMKa, CBEICHUS O KOJMYECTBE MOCTYIUBIINX YICOHHKOB C YKa3aHHEM IICHEL.
IIpy HEOZHOKPAaTHOM MOCTYIJICHUH yueOHWKA, HE UMEIOIIEM OTIMYHIA, KpOME roja
M3[IaHWs W IIEHBI, BCE IIOCTYIUICHHS 3aHOCITCS Ha €IUHYI0 KapTouky. Ecium ke B
v4eOHUKE BHECEHB! JOMOJHEHUS W W3MEHEHHUS, TO Ha HEro 3aBOJWTCS HOBas
xapTouka. KapToyky pacCTaBISIOTCS B YUETHYIO KapTOTEKy IO TPYyIIaM, & BHYTPH
rpymmn — 10 npeaMeraM. Ilocne cnucanus Bcex yU4eOHHKOB KapTOUKH H3BIMAIOTCS
¥3 KapTOTEKH.

2.22. VYdYerHele KapTOUYKH Y4YeOHUKOB perucTpupyrorcs B «Kypnaie
DETUCTPAllMK YYETHBIX KapTodyek OmOnnotedHoro donma yuedbumkoB ['BIIOY CIIT




uM. b.I'. MyspykoBa», KOTOpBIN BeeTcs 10 00pasily: HOMEp 10 NOPSAIKY, Ha3BaHHE,
rpymnmna, Ne akta BBIOBITHS KAPTOUKH.

2.23. Yyety noanexaT Bce BHIbI y4eOHUKOB M y4eOHbIX mocoOuii. PaGoune
TETpany, JMIAKTUYECKHE MAaTepuaibl, TaOJHIbI, MPOMUCH, KOHTYPHBIE KapThl,
arnacsl ABJIIOTCA JOKYMEHTAMU BPEMEHHOTO Xapakrepa. Mx ydeT mpou3BOAHUTCS B
«Terpanu yuyera JOKYMEHTOB BPEMEHHOT'O XapaKkTepay.

2.24. Ha npuHATHIX NEPBUYHBIX YUYETHBIX JOKYMEHTaX IPOU3BOJUTCS 3aIUCH,
NOATBEPAAOIIAs, YTO IOCTYNHBIINE JOKYMEHTHI PUHATHI B OMOIMOTEYHBIN HOHT
KaK B O0BEKT LIEHHOrO JBHXUMOTO mMmyirecTBa (maiee - 1[JI) miu kak B 00BEKT
HHOTO JBH)XAMOTO UMYIIECTBA.

2.25. IlepBuuHblE YyYeTHbIE JOKyMEHTHI, MOATBEpXKIarONme  (HakT
NOCTYIUICHHUs], IEPENAIOTCSA B OyXTanTepHIo JJIs BKIIOUEHHUS B y4eT OMOIMOTEUHOTO
doHza.

2.26. B3aMeH yTEepsSHHBIX WM HCIOPYCHHBIX Y4YEOHUKOB MPUHHUMAIOTCS
ApYIHe KHWIH, HeoOxonuMmble TexHukyMmy. YUeOHWKH, YTEPSHHbIC M TPHHSTHIC
B3aMeEH, YYUTHIBAIOTCA B «TeTpany ydera KHUT U IPYTUX JOKYMEHTOB, IPUHATHIX OT
9HTaTENIeH B3aMEH YTEePSIHHBIX.

2.27. Vd4er BKJIIOYAET PETUCTPAIMIO TMOCTYIUICHHS JOKYyMEHTOB B
OuOnuoTeYHbI (QOHA, WX BBHIOBITHS W3 (DOHIA, WTOTOBHIC JAHHBIE O BEIHYHHE
(00Beme) Bcero O6uOIMOTEYHOrO (POHA U eT0 OAPa3AeoB, CTOMMOCTE (QOH/IA.

2.28. OcHoBHbIE TpeOOBaHMS, MPENBIBISCMBIC K VUETy OHOJIMOTEYHOrO

OHJIa:
*  IIOJIHOTA U JOCTOBEPHOCTh YYETHOU HHGOPMAITHH;
+  ONEpPaTUBHOCTE;

. JTOKYMEHTHPOBAHHOE O(QOPMIIEHHE KAXKIOTO TMOCTYIUICHHS B GOHA H
Ka)x710r0 BBIOBITHS U3 HOHA,
. COBMECTMMOCTL IIPUEMOB M (QOpM YydeTa, WX HAASKHOCTH IIPH

HapajyieIbHOM  HCIOJIB30BAaHMM  TPAIMLMOHHOM W aBTOMATHU3UPOBAHHOMU
TEXHOJIOTUN y4eTa;

. COOTBETCTBHE HOMEHKIATYPHl IOKa3zarened ydyera (QOHIA aHAIOTHIHBIM
MOKa3aTesIsiM TOCy IapCTBEHHOW OMOIMOTEYHON CTATHCTUKH.

3. IlopsiioK BbIAAYM H BO3BPaTa Y4€OHUKOB

0] . Ilopsnok 1mONb30BaHUS Y4eOHOW JUTEPaTypoOdl  OmpemenseTcs
Ilonoxenuem o Oubmmorteke, [IpaBuiiaMu IMOJIB30BAHHMSA OUOIMOTEKOM M JAHHBIM
IlonoxxeHueM.

Si0 K oOydarompmMcsi, OCBaWBAIOIIMM OCHOBHBIE 00Pa30BaTEILHEIE
nporpaMMbl B Ipenenax (enepalbHBIX TOCYIapCTBEHHBIX 00pa30BaTEBHLIX
CTaHIapPTOB, OTHOCSTCS:

. o0y4aroImyecs,,  OCBaWBAIOIIHE MPOrPaMMy  CPENHEr0  OOIIEro
00pa30BaHys U CPEJHETr0 MPOGECCHOHATEHOIO 00Pa30BAHUS.

3.3. Texmukym OecmuaTHOo oOecneyrBaeT O0OydJaroIUXcs ydeOHHMKAMH,
yacOHBIMH M y4€0HO-METONMIECKAMHI OCOOUSIME B COOTBETCTBHHM C (BeNepaTbHBIM
NepeYHEeM y4YEOHUKOB, PEKOMEHIOBAHHBIX (IOMYNICHHBIX) K HCIOJIL30BAHUIO IIPH
pealM3alliil HMMEIOMMX aKKPEAWTAlHI0 00pa30BaTeNBHBIX MPOTPAMM  CpEIHETO




00mero 006pasoBaHus M CPeIHEro NPO(ECCHOHANLHOTO 0OpPa30BaHUs B npezenax
©eaepanbHBIX TOCYNAPCTBEHHBIX 00PAa3OBATENBHBIX CTaHAAPTOB. OGecredeHue
OOYHalONINXCS YKAa3aHHBIMH HM3JAHHSIMH  OCYIIECTBISETCS 3a CUeT W3IAHWH,
sMeromHXes B Qoune OmOnmorekn TexHuKyma. BUOIHOTEUHBIH (GOHI EXETOIHO
HONOJHACTCS HEOOXOMMMBIMU y4eOHUKAMH, yIeOHBIME U y4e6HO-METONHIECKAMH
HOCOOHSIMH.

3.4. VueOHas JmTepaTypa HCIONB3yeICs HE MeHee S5 JeT, HO IpH
coorsercTBHHE DenepanbHOMY cTaHAapry U DenepaibHOMy IEPEYHI0 YIeOHHKOB
MOEET mucnoas3osarhes 10 10 ger (muckMo MUHHCTEpCTBa 00pa3sOBaHMS U HAYKH
P® ot 08.12.201 1r. Ne MJI-1634/03).

3.5. VueOuuku, ydeOHBIE MOCOOMS M Y4eOHO-METONUUECKHE Marepualbl,
HeoOxomMMBIe OOydarOIMMCS UL OCBOEHHS y4eOHBIX MPEIMETOB, KypCOB,
AUCIHILIAH 33 TIpefenaMu  (enepainbHeIX TOCYAApCTBEHHBIX 00pa30BaTEIbHBIX
CT2HAapTOB, POWTENH (3aKOHHBIE IIPEACTABUTEIH) IPHOOPETAIOT CAMOCTOSTEBHO.

3.6. JleTaIM-MHBAJIMIAM H JETSIM C OIrPAaHUYEHHBIMHA BO3MOXXHOCTIMH
310pOBbs, 00YYAIOIIMMCS HA IOMY TI0 OCHOBHBEIM 00pa30BaTeNbHBIM TIPOrPaMMaM C
HCIIOJB30BAHUEM JMCTAHIMOHHBIX 00pPAa30BAaTENbHBIX TEXHOJIOTHA Ha IIEPHON
HOJTy4eHust 00pa3oBaHUs yUeOHUKH IPENOCTABISIIOTCS B [OJIB30BAHME GECIIIATHO.

3.7. YueOnuky, yueOHBIE MOCOOMS M Y4eOHO-METONUUECKHE MaTepHallbl
(pabourie MporpaMMel, MOYPOYHOE ILIAHMPOBAHUE, METOINYECKHE MTOCOOHS 1 L, )
A7 JIAYHOTO TIOJb30BaHMUs IIENarorunyeckoro nepconana TeXHUKyMa IpHOOPETAIOT
CamMoCTOATEIbHO. Eciu laHHble U31aHus HMEIOTCS B HallnumK B GOHIe OHOIHOTEKH,
TEIarOTMYECKUH  TIePCOHAN OOECTIEYMBAECTCH HMH B €IMHHYHOM OK3EMILIIpE
OecruiaTHo.

3.8.  VYueOnuku, yd4eGHble W  y4eOHO-METOAMYECKHE  NOCOOHS
IPEIOCTABNIAOTCA 00y4qaromumest TeXHHKyMa B JTHYHOE MOJNB30BAHKE TIO OTHOMY
KOMIUICKTY CPOKOM Ha OZIMH T'OJ] HE3aBHCHMO OT TOTO, Ha KaKO# CPOK 00y4eHHUs OHH
PaccYMTaHbl. BTOpOM KOMIUIEKT y4eOHHKOB MOKET OBITH BBIAAH IO 3aSBJICHHUIO
DOMMTENEH B CBSSH C YXYIIIEHHEM 3I0POBbS OOYYAIOMEroCs NpPH HATHYHH
CBODOIHBIX K3EMILIAPOB B OUOINOTEKE.

3.9. Ilepen wmavamom yueOHOro roja OMOIHMOTEKAph BBIIAET y4€OHUKH
oOy=arommMest 1o rpaduKky, yTBEpKAeHHOMY nupektopoMm TexHukyma. Bbiraua
¥=e0HO# JuTepatyphl GuKcupyercs GubnuorekapeM B «KHure BbIaun y4E€OHUKOBY
H NOATBEPXKIACTCS MOJIHUCHI0 OUOIHOTEKADS.

3.10. Obyuarommecs TexHUKyMa OTY4arOT y9eOHHKY U YIeOHbIE TOCOOHS U3
DoHna Gubnnorexky y GubIHOTEKAps B Hayane y4eGHOro roma. Brimaua y4e€OHUKOB
# y49eOHBIX mocoOui pukcupyeTcs B «BeIOMOCTH BBIIAYH H BO3BpaTa y4eOHUKOBY
H TIOATBEPXKIACTCA JMYHOW IMOMIMCHI0 oOydaromerocs. «BemoMocTd BbIIaud M
8038paTta y4eOHUKOBY» XpaHATCA B GHONHOTeKe. BUOIHOTEKaph MPOBOMUT Oecenmy-
MHECTPYKTaX 00y4JaromKUXCs O IIPpaBHiIax MoJb30BaHUs YIeOHHKAMH.

3.11. B HCKIIOYHTENBHBIX CllydasX OOYYarOIHecs (IOMKHUKH, BHOBb
UpHOBIBIINE) TONYYalOT y4eOHWKM y OWONHOTeKaps. Y4YeGHWKHM I BHOBb
OpHOBIBIINX BBIJAIOTCA TONBKO MPH HAIMIMM HMX B OHOIMOTeke. Brimaua



HEOOXOMMMBIX Y4eOHHUKOB Ha JICTHHM MEPHON (DUKCHPYETCS B YUTATENbCKUX
©OpMyIApax MOJ JINYHYIO MOJIUCH 00yJaroIuXCs.

3.12. Y4eOHUKM MOTYT OBITh BBIJAHBI KaK HOBBIE, TAK M MCIIOIH30BAHHBIE
pasce. B Teuenwe onHOM Hemenu oOydaromwecs MOJDKHBI IMIPOCMOTPETH BCE
y=cOmuMEM ¥ y4eOHble NOcOOUs, BBIJAHHBIE WM B JIMYHOE IOJIB30BaHHUE. IlpH
o0Hapy#enud  1e(EKTOB, MEIIAIOIMX BOCIPHATHIO y4e0HOrO Marepuaia
{OTCYTCTBHA JIHMCTOB, ITOPYM TEKCTA) OOYYAIOMIMUCS WU €r0 POAMTENH (3aKOHHBIE
OPSACTaBHTENHM) MOTYT OOpaTHThCs B OHONHMOTEKY s 3aMEHBI €ro IPYIUM.
YucOumx MOxeT OBITh 3aMEHEH IPH ero Haiuuuk B (QoHmge OmOmmorexu. Ilo
HCTSHCHHHM YKa3aHHOTO CPOKa NIPETEH3MH 110 BHEIIHEMY BUIY M Ka4eCTBY yueOHMKA
OuOAHOTEKOH HE NPHHHMAIOTCS, a OTBETCTBEHHOCTH 3@ OOHAPyKEHHBIE Ne(EeKThl B
CAasacMbIX y4eOHHKAX HECET TOT O0YYaIOIIHIACsA, KOTOPBIA MMH MOJIB30BAJICA.

3.13. B xonne y4eOHOro rofia u mpH mepexojie 00YyYaroIierocs B T€YEHHE
yacOnoro roma w3 TexHukyma B JApYryi0 o0pa3soBaTENbHYIO OPraHM3AMI0 UIIH
OTHHCICHHHM W3 TexHuKymMa y4eOHUKH, ydeOHBle mocoOws, paboune TETpaid H
VvucOHO-METOAMYECKHE MaTepHaNbl, MPEIOCTABIECHHLIE B JIMYHOE [OJH30BAHHUC
00y9aromuxcs, BO3BpalIaloTCcs B OuOMnoTeky TexHukyma. B ciydae mopud wim
yiepH  y4eOnmka, y4yeOHOrO  WiM  y4eOHO-METONUYECKOrO0  [OCOOus,
NPEIOCTABICHHOIO 00y4arolEeMyCsl B JIMIHOE MOJb30BaHKE, POJUTENH (3aKOHHBIE
NPSACTABUTENN) O0A3aHBI BO3SMECTHTH yIIepd W BEPHYTH B OHOIMOTEKY HOBBIH
vucOHHUK.

3.14. OGy4aromuecs BBILYCKHBIX IPYIII TEpel] MOMyYEHHEM JOKYMEHTa 00
00pasoBanur B TexHUKyMe 00s3aHbBI MONHOCTBIO PACCYMTATECS C OMONHOTEKOH (110
00XOIHOMY JTHCTY).

3.15. BosBpar y4eOHMKOB B KOHIlE y4eOHOrO rofa OCYIIECTBISETCS IIO
rpaduKy, COCTAaBIECHHOMY OHONHOTEKapeM W YTBEPXKIEHHOMY JHUPEKTOPOM
Texmukyma. IIpueM yueOHHKOB MPOHM3BOOUTCS OT OOYYAIONMXCs OHOIHOTEKAPEM
COBMECTHO C KypaTopamu (KJIAcCHBIMU pyKoBoauTensimu). Kypartop (kmaccHBINH
pyxoBoauTelnb) obecneunBaeT 100% sBKy 00y9aromuxcs cO BCEMH y4eOHMKAMH B
COOTBETCTBUU C TpadHKOM.

3.16. OOyuaromuecs 06s3aHbI caTh yueOHUKH B OuONMoTeKy TexHMKYMa B

COCTOSHHMH, COOTBCTCTBYIOIEM €IMHBIM TPEOOBAaHUSAM II0 KX HKCIIOJIL30BAHUIO U
COXPaHHOCTH.

4. BoiObITHE Y4eOHUKOB U3 GubanoTeynoro gonaa
4.1. Cpox ucronbp30BaHus yueOHUKA HE MEHEE IISTH JIET.
4.2. BblObiTHe y4eOHMKOB H3 (oHHA OMOIMOTEKH IPOU3BOIUTCS IO
DpPESHHAM:
*  BETXOCTH ((pU3NIECKHI H3HOC);
* YCTapesloCTH IO COACPKAHHUIO;
* yTepe (¢ yka3aHueM KOHKPETHBIX OOCTOSITENLCTB YTEPH).
B akre 0 BBHIOBITMH (DHKCHPYIOTCS CBEIEHUS 00 y4eOHMKAX, HMCKIIOYaeMbIX
TOSBKO 110 OTHOU IPUYHMHE.
4.3. Crincanne y4eOHUKOB NIPOBOIMTCS HE pPEXE OIHOro pasa B rony. Ha
s=sasli BUJ ciucaHust («Berxmey», «YcTapeBIIne 1O COAEPKAHHUION, «YTepIHHBIE



SHTATEIAMM») COCTABISETCS aKT B 2-X JK3EMIUIAPAX, KOTOPBIH MOMIMCHIBAECTCS
KOMHCCHEH H YTBEPKIaeTcs MUPEKTOpoM Texmukyma. Omuu OK3EMIUISID aKTa
Xpasutcs B OMOIMOTEeKe, ApYro#f mepenaercs MOX PAacIHCKy B Oyxranrepwuro,
¥OTOpas MPOM3BOUT CIIHCaHue ¢ OaaHca TeXHUKyMa yKa3aHHOM B aKTe CTOMMOCTH
yacOHukoB. CHMCaHHBIC 10 AaKTy Y4eGHHKH CHAIOTCS B COOTBETCTBYIOIIIHE
OPFEHM3AlMK 10 3aT0TOBKE BTOPUYHOTO CHIPhS. JIEHBIM OT CHa4u y4eGHHKOB
SHOCHTCA HA pacyUeTHBIM cueT TexHuKyMma.

4.4. BuiObITHE y4eOHHKOB M3 (OHIA GHONHOTEKH oopmIsieTcss akToM 00
HCECIIONCHHY M OTPaXKAeTCs B KHATE CYMMapHOIO y4eTa, a Tak)Ke B KApTOTeKe ydeTa
y=c0HHKOB. BrIObITHE YUeOHEIX MATEPHATIOB BPEMEHHOTO XpaHEHUsS TTPOU3BOIUTCS
S KOHIC KaJCHAApHOrO TIoja TO aKTy C yKa3aHWEM IPHYMHBL «MaTepHal
BDEMEHHOIO XpaHEHUAY.

4.5. AKTBI Ha CIHCaHHE YYeOHWKOB BH3HPYIOTCS UWIEHAMH KOMHCCHH IIO
COXPaHHOCTH  (QOHZIOB. 3aBM3MPOBAHHBIE aKThl YTBEPIKIAIOTCS JUPEKTOPOM
Texnukyma.

4.6. CnmcaHHBIE 10 aKTy Yy4eOHHKH MOTYT OBITh HCIOJB30BAHBl IS
HSTOTOBJICHAA TTHAaKTHYECKOTO Matepuaja, U DPEeCTaBPalHOHHBIX pPaboT WiIH
UCPENAOTCA  OpraHM3alusAM II0 3arOTOBKE BTODPCHIPhS. YacTh  yueOHMKOB,
HAXOIIUXCS B yNOBJETBOPUTEIIBHOM COCTOSHHH, II0CIE CIHCAHHS MOXKET
SB11aBATHCs 00YYAIOIMMCS [UTS [IOJTOTOBKH K SK3aMeHaM, IIEPEIaBaThCS B YUCOHEIE
¥20HHETBI MIIM UCIOTB30BAHbI I PEMOHTA APYIHX y4E€OHUKOB.

4.7. XpaHeHUE CIHCAHHBIX y4eOHHKOB BMECTE C JIEHCTBYIOIINMH
3anpenaercs.

S. Y4er utoros apu:kenusi 6uGanorednoro Gouna

5.1. Urorm nBwxeHUS boHIa MOABONATCS B KHUTE CYMMapHOIO yd4eTra
OuOIHOTEYHOr0 (OHAA (MM IPYTroM perucrpe CYMMapHOI'0 y4eTa, MPHHSITOM B
OHOIHOTEKE) HA OCHOBAHHH JAHHBIX CYMMAapPHOTO y4eTa O IMOCTYIUIEHUH U BHIOBITHN
JOKYMEHTOB.

5.2. ItoroBele IaHHBIE UMEIOT YETHIPE 06M3aTEIBHBIX MOKA3ATENS: COCTOSIIO
Ha Ha4ajo rofa, MOCTYIMJIO 3a TOA, BHIOBUIO 3a TOJ, COCTOMT Ha KOHEI[ ToJa.
HToroBble JaHHBIE [0 OJJIEKTPOHHBIM  CETEBBIM YOaIeHHBIM  JTOKYMEHTaM
UDCACTABILIIOTCA  CTICAYIOIMMHU  [TOKA3aTeNIsIMU  YYETHBIX EIWHHUIL COCTOSUIO Ha
Ha%a70 rona, 0QOPMIIEHO B JIOCTYII B TEUEHHE TOJA, JOCTYII IIPEKPALICH B TCYCHHE
r01a, COCTOUT Ha KOHEI[ ToJa.

6. IIpoBepka HaTHYKS JOKYMEHTOB GUOIMOTEYHOTO (ponna
6.1. ObGs13aTenbHAs HHBEHTAPU3AIUS IIPOBOLUTCS B CIIEAYIOIIUX CIyYasix:

* IIPH CMEHE MaTePHaIbHO OTBETCTBEHHOTO JIUIIA,

* TIpU BBIABJICHUH (PAKTOB XHILEHUS WK [IOPYH JOKYMEHTOB;

* B CIyJae CTHXMMHOTO O€NCTBHS, MOXapa WIM JAPYTHX UpE3BBYAHHBIX
CHTYalllH, BEI3BAHHBIX 9KCTPEMAIBHEIMY YCIIOBHSMIE;

* TIipu mepezade GoHna OMOIHOTEKH UK €€ YaCTH B apeHLy;

* IIpY PEOPraHU3alWM U JIUKBUIAIIUN OUOIHOTEKH.



Jl1s npoBecHHS POBEPOK JTUPEKTOPOM TeXHHKyMa Ha3HAYaeTCs KOMHCCHS,
5 COCT2B KOMUCCHH JIOJDKEH BXOJUTH TIPENICTaBUTEND OyXTalTEpUH.

6.2. IlpoBepka (hoH/1a B IITAHOBOM IOPSI/IKE OCYLIECTBIISIETCS ONMH pa3 B IOfI.

6.3. IIpoBepka Bcero (OH/IA WM €r0 YacTH 3aBEPLIAETCS COCTABICHUEM aKTa
0 pesyasTaTax MpOBEICHUS TPOBEPKHM HAIMYMS JTOKYMEHTOB ydeOHOro QoHga u
DDEAOECHHEM K HEMY CITUCKAa JOKYMEHTOB, OTCYTCTBYIOLIMX II0 HEYCTAHOBIICHHOM
npu=nEe. B akte QUKCUPYIOTCS CBEIEHUS O KOJHMYECTBE:

» JOKYMEHTOB yueOHOro ()OH/ia IO JaHHBIM Y4ETa;

+ JOKYMEHTOB, UMEIOIIUXCS B HAJINYUY;

. JIOKYMEHTOB, OTCYTCTBYIOLIMX B  OumOmuoTeuHoM  QoHAE IO
HEYCTaHOBICHHOU NPUYMHE.

B axTe Takke yKa3bIBAIOTCS HOMEP U J1aTa aKTa O IIPOBEACHUU INPEIbIIYIIEH
nposepkH. AKT C TPWIOKEHHEM CIHCKAa JOKYMEHTOB, OTCYTCTBYIOIIHX IO
HEVCTaHOBICHHOM NMpPUYHHE, TIOAMKCHIBACTCS NIPEACENATENEM U YJI€HaMH KOMUCCHU
H VTBEDXKIAeTCs TUPEeKTOpoM TexHUKyMa.

6.4. Tlpu BBISBICHWM B TIpOIleCCE TMPOBEPKH (OHIA OTCYTCTBYIOIIUX
JOKYMEHTOB W HEBO3MOXXHOCTH YCTAQHOBJICHHS BHHOBHBIX JIMI YOBITKH IIO
HENOCTaue CIUCHIBAIOTCS B COOTBETCTBUU C AEUCTBYIOIMM 3aKOHOAATEIECTBOM.

7. le10npoOM3BOACTBO B OPraHU3aluu yyeTa On6anoTe4Horo pouaa

7.1. Opranusanus paboTHl ¢ JOKYMEHTaMH o y4deTy OubnuoredHoro ¢ponua
OCYIIECTBIISIETCS 110 ITPaBUIIaM BEIEHUS JEIONPOU3BOICTBA.

7.2. OCHOBHBIE JTOKYMEHTHI, B KOTOPBIX OCYILECTBIIIETCS YYET, IOIJICKAT
NOCTOSHHOMY XPaHEHWIO KakK JOKYMEHTBI CTPOrod OT4eTHOCTH. IIOCTOSHHO, 1O
auEBHIAIMU OUOJIMOTEKH, XPAaHATCS PEruCTPbl MHIMBHUIYAJIbHOTO M CYMMapHOI'O
VEeTa JI0KYMEHTOB OMOIroTedHOro hoHAa (PETUCTPAlliOHHbIE KHUTH, HHBEHTAPHEIC
EHMIH, KHUTH CYMMapHOTO y9eTa, YYeTHBIA KaTaJlor U KaTalorn).

7.3. B cooTBeTrcTBMM ¢ TMpaBWIaMd OpraHU3aldA TOCYAapCTBCHHOIO
2PXHBHOTO JI€Jla YCTAHABJIMBAIOTCS CIELYIOIIME CPOKH XPaHCHHUS ITOKYMEHTOB,
0OeCTIeUnBAIOIINX YUIET U COXPAaHHOCTH (POHIOB:

= CONPOBOJUTEIBHBIE IOKYMEHTHI (HAKIaIHbIE, CUETa, OIMCH, CIHCKM Ha
NOCTYTAIONIYIO JIUTEPATypy) — 3 TOAa;

- [PUXONHBIE aKTHl Ha JIHTEPATypy, IONy4eHHyI0 OecluilaTHO Wik 0e3
COTPOBOJUTENBHBIX JOKYMEHTOB, — 3 T'OJ1a;

- KHHUTra ydeTa JUTEPaTyphl, YTCPSAHHOM YUTATENSIMH U IPUHATOM B3aMeH, — 3
roaa;

» QaKThl Ha CIHCAaHUE KHUT W TMEPUONUYECKHUX U3JAHHUM, YYETHBIC KapTOUKH,
sEIKHBIE GOPMYJISIPHI CIIMCAHHBIX W3gaHuid — 10 set.

7.4. Tlo wWCTeUEHWH CPOKOB XpAHEHHWs YYETHBIE [OKYMEHTBI IIOJJICKAT
VHHYTOXEHUIO B YCTAHOBIEHHOM IOPSIKE.

7.5. Jlo OKOHYaHWS OYEPEOHON TMpPOBEpKH (OHNA XPAHATCA aKTBl O
pe3vIIbTaTaxX IIPOBEICHHUS TPOBEPKU HATMYHS JOKYMEHTOB OMOIUOTEYHOrO (POHIA.

8. OGecneueHne coxpaHHOCTH OUOIHOTEeYHOrO (poHAa yueOHHKOB TexHnKymMa




8.1. CoxpanHOCTh (OH/Ia 00ECTIEUNBACTCS CO3IaHUEM ONTHMAJILHBIX yCIIOBHI
XPaHEHHs ¥ MCTIONIB30BAHMS y4eOHNKOB, a TAKKe OXPAHOH UX OT IOPYH U XHUIICHHH.

8.2. XpaHeHwe YJYeOHHKOB OCYIIECTBISETCS COINIACHO JCHCTBYIOLIUM
WHCTPYKIMSM 110 OXpaHe Tpy/Ia U MoKapHOH 0€3011aCHOCTH.

8.3. @oH/ yUeOHUKOB PACTIONAraeTCs U yIUTBIBAETCS OTACIBHO OT OCHOBHOTO
doHpa.

8.4. OTBETCTBEHHOCTh 33 OPraHHW3aIlMI0 COXPAHHOCTH (OHIA Y4EOHHUKOB
BO3JIaraeTcs Ha aupekropa TexHukyMma u OudImoTexaps.

8.5. OTBETCTBEHHOCTb 33 COCTOSIHHE ¥ COXPAHHOCTD BBIJAHHBIX y4EOHUKOB B
TeueHHe yu4eOHOro rofa HeCyT OO0ydYarorecs, MOIb3yoIuecs 3TuM (QonmaoM. OHu
e, TPH HEOOXOAMMOCTH, OCYLIECTBISAIOT HX PEMOHT.

8.6. B cimyuae yrepu WM MOpuYM yueOHHKa OOydYarO[MECS HIIH POTUTEIH
(3aKOHHBIE IIPEICTABUTENN) BO3MEIIAIOT HAHECEHHBIH YIEpO B COOTBETCTBHUHU C
JEHCTBYIOIINM 3aKOHOIATENECTBOM.

8.7. B Lensx KOHTPOJISI 38 COXPAHHOCTBIO YUeOHMKOB O0y4aroMMHUCS 2 pasa
B roj (ceHTSIOpb W ampeib) OUOIMOTEKOM NPOBOAATCS BBHIOOPOYHBIE DPEHIIBI TIO
IPOBEPKE COCTOSIHUS ydeOHHMKOB. CBeleHMs O De3yibTarax peiia MOBOAATCSA M0
KypaTopoB (KJIACCHOTO PYKOBOIWTENS), NPU HEOOXOIUMOCTH [0 3aMECTHTEI
nupekropa 1o BP. Ilo pesynsrataMm MpOBEPKH COCTABIISACTCS aKT.

8.8. Kputepru o mpoBepKe COCTOSIHUS yUEOHUKOB:

. HaJMYHE 3allUCH O TIPHHAUISKHOCTH yIeOHUKa 00ydaromeMycs;

. HAJINYKE BCEX YIEOHMKOB HA MOMEHT MIPOBEPKH (COIIACHO PACIIUCAHHUIO
YPOKOB);

« HaA4YHe 00JI0XKEK Ha ydeOHUKAX;

. BHEINHHWMA BHJ y4eOHMKa (OTCYTCTBHE TPSI3H, HAAIUCEH, IOMATOCTEH,

IIOPE30B, PBAHBIX CTPAHHUII, MOBPEKACHHHN NEPEIUIETOB B ydeOHMKAX).

9. IlpaBu.jia MoJIb30BaAHUS Y4eOHUKAMH AJ1s1 00Y4YAIOLIHXCS M POAUTEIeH

9.1. Obyuarompecs UMEIOT MPaBO TONy4YaTh Y4EOHHKH, IPELYCMOTPCHHBIC
o0pa3oBaTenbHBEIMU TpOorpaMMaMu TeXHHKyMa, BO BPEMEHHOC IIOJb30BAHHE U3
¢doHa OubaHoTEKH OECIUIaTHO.

9.2. VueOHuKH BBIIAIOTCS 00yYaroIMMCsl CPOKOM Ha OJIUH I'0JI, HE3aBHCUMO
OT TOr0, Ha KaKOii CPOK OOyuYeHWs OHHW pacCUMTaHbl, 0e3 mpaBa Nepeladyn H
npoaaxu. Bosspar yueOHUKOB rapaHTHPyeTCs] 00yJaIOMMMUC U/WIKM POTUTEIIAMA
(3aKOHHBIMHE HDEACTABHTEISIMHY).

9.3. V=eOsmsu moryT ObITh BBIJAHBI KaK HOBBIE, TaK M HCIIOJH30BaHHBIC
paHee.

9.4, O6y=asommecs T0DKHBI TOJMUCATh KaXAbIM y4eOHUK, NOIyYEHHbIH W3
(onaa OnbamoTes® | y=eb=siiil rox, GpaMims, UM, IPyIIINa).

9.5. Vuelsms somaes WMETH JIONIOHUTENBHYIO CHEMHYIO O0JI0XKKY.

9.6. B y=efsmsan =cus3s MHCATh, PUCOBATH, 3aTU0aTh U BBIPHIBATH CTPAHMIIBI
U T.H.

9.7. O6y=mwunwecs ofs3as=sl BO3BpAIIaTh YUYEOHUKHA B ONPATHOM BHIE, IO
HEOOXOTAMOCTE PEMDETEDOSETS HX.



9.8. Y4eOHMKH IOJDKHBI BO3BPAILATHCS B OMOIMOTEKY B YCTAHOBJICHHBIE
CPOKH B KOHIIE y4€0HOr0 rofia, 10 JICTHUX KaHUKYIL.

9.9. BbllyCKHUKH OOS3aHBI PACCUHTATECA C OHONHMOTEKON [0 HCTEYeHHH
Cpoka o0y4eHus (0 MOTyYeHH s TUILTOMA).

9.10. OOyuaromuecs, BHIOBIBAIOIIHAE B TCUCHHE y4eOHOTrO rona, 0OS3aHEI
CaTh y4eOHUKH IIepe]] IOTyYeHHEM JOKYMEHTOB.

9.11. B cimyyae TopuM wiM yTepH Y4eOGHUKOB oOydaroruecss 00s3aHbI
BOSMECTHTH MX HOBBIMH MJTM PABHOLICHHBIMH I10 COTTIACOBAHHIO C GUOIHOTEKAPEM.

9.12. OTBETCTBEHHOCTH 32 COXPAHHOCTH IIOJyYCHHBIX yY€OHUKOB HECYT KAk
00yyaromuecs, TaK X POJUTENH (3aKOHHBIE IIPEICTAaBUTEIH).

10. TpeGoBaHuUsI K HCIIO/Ib30BAHHIO
H 00ecre4eHnI0 COXPAHHOCTH Y4eGHHKOB

10.1. OOywarommecs: 06s3aHBI GEPEKHO OTHOCHTBCS K ydyeOHHKaM, He
AOIYCKAaTh WX 3arpsSHCHWs M IIOPYH, NPUBOIAIIMX K IOTeEpe HMHDOPMAIHUH,
YXYNIIAOIMUX  yHO0OOYMTaeMOCTb,  YCIOBHS  YTEHHS (moTepst  dIEMEHTOB
H300pakeHHs, IIATHA, [IapaliHbl, OTCYTCTBHE OMHOM MM Oojee CTpaHUL,
CKICHBAHNE CTPAHMI[ U MOBPEXKACHHE TEKCTA WM MILIIOCTPAIUil TPH PacCKDHITHH,
ne(QOopMalys, MOTPENAHHOCTh GJI0KA M [IEpEIIeTa).

10.2. Tlpu ucmons30Banuy yaeGHHKA IIEPBOI'0 TOJa, OH NOJIKEH OBITH CIAaH B
OMONHMOTEKY B OTIMYHOM COCTOSIHHH: YHUCTBIM, MENIBIM, 0€3 MOBPEeXKICHUH U
IOTEPTOCTEH KOPEIIIKa, yIiIoB IeperieTa, 6e3 OTpbIBa nepemniera ot 6J1oka.

10.3. Tlpu ucmonp30BaHMM yueGHHKA BTOPOTO-TPETHEr0 TOAa, OH IOJDKEH
OBITH ClaH B OHOIMOTEKY B XOPOIIEM COCTOSHHH: YMCTBIM, LIEJBIM, JAOMYCKAKOTCs
HCSHAIUTCIILHBIC  [IOBPEXKCHHUA: MOTYT OBITh HEMHOTO IOTPENaHbl YrOJNKH
TIEPEIIETa, KOPEIIOK (HO He MOPBaH).

10.4. Bce moBpexmeHUs] NOMKHBI OBITH AKKypaTHO CKJIEEHBI MPO3PAYHOM
Oymaroi, 160 MHUPOKMM HPO3PAYHEIM CKOTUEM.

11. OTBEeTCTBEHHOCTH Y4aCTHHKOB
00pa3oBaTe/IbHOM AeSITeTbHOCTH

11.1. lupexrop TexHHKyMa HECET OTBETCTBEHHOCTD 34 OpraHu3aluo paboTk
0 CBOCBPCMCHHOMY  NONOJHEHHIO OHONHMOTEYHOro (OHAA  y4eOHHKAMH,
oOecrieuenre  OOydarOmmMxcs  y4eGHUKAMH, Y4COHBIMU OCOOWsIMH, Yy4eOHO-
MCTOIMYCCKIMHU MaTe€pUaaMu, CPEACTBAMK O0YYEHHUS H BOCIIHTAHMS.

11.2. 3amecturenn mupexTopa TexHuKymMa ONpemensOT MOTPEGHOCTH
Texuukyma B  yueOHHKaX, COOTBETCTBYIOLMX  IPOrpaMMaM  00ydYeHws,
OCYIICCTBJIIOT KOHTPOJIb 33 HCIOIb30BAaHUEM IICAArOrMYeCKMMH PaGOTHHKAMU B
X0lle 00pa30BaTENLHON HEATeNHHOCTH Y4eOHHKOB, y4eOHBIX MOCOOMH M ydeGHO-
MCTOMMIECKUX  MaTCpUaNoB B COOTBETCTBHH CO  CIHCKOM, OIPEIeIeHHBIM
TexHHKYyMOM, COBMECTHO C mNeJarordueckdM COCTABOM K OnbroTexapeM
OCYIMICCTBJIAIOT KOHTPOJIb 33 BEIIOIHEHUEM O0YYarOIUXCs eIMHBIX TPEOGOBAHMH 1O
MCTIOJIb30BaHUIO U COXPAaHHOCTH YUYE€OHUKOB.

11.3. Kyparops!l (knaccHbie PYKOBOJIHUTENN) HECYT OTBETCTBEHHOCTH 34
BOCIHTAaHHE y OOy4aloIuxcsi OEpeKHOTO OTHOLICHUS K y4eOHOH KHHre, 3a
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COCTOSIHIE YIeOHUKOB M yUeOHBIX T0COOMH 00yJaIOIIMXCsl CBOEH IPYIIIIbI B TCICHHE
y4eGHOTO T0o/ia, CBOEBPEMEHHYIO Bbllady (Crady) yueOHMKOB, YUCHBIX U y4eOHO-
METOIMYECKUX Imocobuii B OMOMMOTEKY B  COOTBETCTBHH C rpaduKoMm,
YTBEPXKICHHBIM AUPEKTOpOM TexHHuKyMa.

11.4. bubnroTeKapb HECET OTBETCTBEHHOCTh 33 JIOCTOBEPHOCTD nHQOpMaUU
06 obecrmeueHHOCTH ydeOHMKAMH, Y4YeOHBIMHM  IIOCOOMSMH U y4eOHO-
METOMUECKIME MaTepraIamMe obydaronxcs TeXHIKyMa, 32 OpraHu3aliio padoThl
GUOIMOTEKH IO BhIIAde W BO3BPATYy yUeOHMKOB, Y4eOHBIX IOCOOMH M y4eOHO-
METOIMYEeCKUX MATEPUAOB OOYJAOIMMKCS, 338 COXPAHHOCTh OHOIHOTEYHOTO
(oma yueOHON JIUTEPATYPHI.

11.5. Pomurenu (3aKOHHBIE TPESACTABUTENH) OOYYAOIIUXCA — HECYT
OTBETCTBEHHOCTh 33 COXPAHHOCTH MONYYEHHBIX yUCOHMKOB, yUeOHBIX OCOOHMH H
yueOHO-METOUYECKAX MATEPUalloB M BO3MEIIAIOT MX yTpaTy WM IIOpHy
ouomoTeke TexHukyma.

11.6. OOyuaromecss HECYT OTBETCTBEHHOCTH 3a COXPaHHOCTH y4e€OHHUKOB,
yueOHBIX MOCOOWit ¥ y4eOHO-METOANYECKIX MATepPUANIOB, TOJTYICHHBIX H3 doHna
ononmoTekn TexHUKyMa.

12. 3akaI09UTeIbHbIE OJ0KEHUS

12.1. Hacrosimee [TomoxeHue o 0ubmmoredHoM QoHae TexHuKyma, MOPAIKE
ero (OpMHPOBaHUsl, y9IeTa, HCIONb30BaHK U 0OCCIICUCHU COXPAHHOCTH SBILICTCA
JIOKaNbHBIM HOPMATHBHBIM aKTOM, IIpUHMMaeTcs Ha Ilearoru4eckomM COBETe
TexXHHKYMa M yTBepkmaercs (MO0 BBOXHMTCA B NEHCTBHE) MPHKA30M JIMPEKTOPA
Texaukyma.

12.2. Bce u3MeHeHHs ¥ JOTOJHEHHs, BHOCHMBIE B Hacrosuee Ilonoxenue,
oQOpMJISIOTCS. B IIMCBMEHHOM (QopmMe B COOTBETCTBUH JIEHUCTBYIOIIUM
3aKOHOJATeNECTBOM Poccuiickoit Denepamum.

12.3. ITonmoxxkenne o OubOmmoreyHoMm ¢oHne TexHHKyMa NPHUHAMACTCA Ha
HEONpeeIeHHbIA CpoK. Vi3MeHeHns U JonojHeHns K [T0710XeH!I0 TPUHAMAIOTCA B
TIOpsIKE, IIPELYCMOTpeHHOM 11.12.1. HacTosiero ITomoxkeHus.

12.4. Tlocne mpunstus llomoxeHus (WM U3MEHEHWM U JTOTIOJTHCHU I
OTHCIBHBIX IIYHKTOB ¥ DAa3JieJOB) B HOBOW pENakUUM HNPEABIAyIIas peIaKiid
ABTOMATHYECKH YTPAYUBAET CUITY.
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